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2012 Register Projections Process Timeline 

Dates Task 

Jan 17 – Jan 27 SESP Application Launch 

Jan 17 – Jan 27 Share Preliminary Enrollment data with Network leaders 
and SharePoint available to share feedback 

Jan 17 – Jan 18 Webcasts for Networks and K-8 Principals on SESP 

Beginning March Initial Projections posted on Register Projections Site 
(RPS) 

Beginning March Webcasts for Principals on RPS and appeals process 

Beginning to Mid 
March 

Principals review Initial Projections and may submit 
Request for Review if necessary. 

End of March to 
Beginning of April 

Division of Portfolio Planning and Clusters meet to 
review projections and appeals. 

End of April Final Projections posted on Register Projection site. 

Note: Dates are subject to change 



Accessing SESP 
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SESP can be accessed directly at: 
https://ats.nycboe.net/sec/SESP/ 
 
Or you can access it on the DOE 
Intranet page here: 
https://ats.nycboe.net/SIS/ 

https://ats.nycboe.net/sec/SESP/
https://ats.nycboe.net/SIS/
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SESP Instructions and FAQ are 
also available on the 
homepage. 

On the site, click SESP to enter. 

If you are prompted for a username and 
password, enter “central\” and your outlook user 
name (example central\jsmith) and use your 
outlook password. 



Using SESP 
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The only school staff that can access SESP is the principal.  APs 
will not be able to access the site.   
 
If you are a principal, and you cannot login to the site, please 
email projections@schools.nyc.gov.  Access is based on your 
role in Galaxy, so if you are an Acting or Interim principal, you 
may not immediately have access.  Please let us know and we 
will do our best to work with the Security Group to get you 
access. 

mailto:projections@schools.nyc.gov
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Once you enter the site, select 
your school from the drop-
down menu. 
 
Each principal only has access 
to his/her school.  Network 
and Cluster staff will have 
access to their respective 
schools. 



Using SESP 
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Special Education Enrollment Percentages:  
This is the percentage of special education 
students at each school and district as of 
1/3/2011. 

2010/11 Initial Referral Data:  
These are the percentages of general education 
students in grades K-12 who were referred for 
evaluation for special education in the 2010-11 school 
year for each school and the district. 
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Before viewing student information, each school must select the total number of periods per WEEK at their school.  
This should include all periods, except lunch.  This will be used to determine projected services for students and 
allow more flexible programming.  For example, if you have 8 periods per day (excluding lunch), you should multiply 
this by 5 to get 40 periods per week. 
 
If your school has block periods, please count those periods as the equivalent number of regular length periods.  
For example, if you have 90 minute block periods, please count this as 2 periods. 
 
Once this number is saved, you can reset it using the RESET button, but if you have made any changes on the 
student level pages, that data will be reset as well. You will need to return to the student level pages and re-enter 
any student data. 
 



Using SESP 

9 

At the bottom of the page, you will see a link 
to each of your special education classes, 
Open Initial Referrals, and SETSS and Related 
Services Only Students (as of 1/3/12). 
 
Once you have saved the number of periods 
per week, click a class to view the students 
on register in that class. 



Using SESP 
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On the Student Projection page, you will see all students in the class you selected with 
their current grade and service as well as a projected grade level (based on a grade bump) 
and projected service (same as current service). 
 
Notes: F/T indicates full-time (>=60%), P/T indicates part-time (>=20% and <60%). 
Related Services Only students will be classified as GE in the Projected Service column 
since they are funded as GE students.  If a student receives periods of Related Services 
during the day, those periods should be counted as GE, not SETSS or Special Class. 



Using SESP 
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If a student will be receiving a different service for the 2012-13 school year, you must indicate the 
projected number of periods per week that they will receive in each service category.  This allows for 
more flexible programming and allows you to classify students as Part-Time SC, Part-Time ICT, or 
Multiple SETSS, as well as combinations of different service types.   
 
Notes: 
•  If a student’s IEP indicates periods per day, make sure to multiply that number by 5 when entering 
it on that page. 
•  The total number of periods you enter in each row must sum to the total number of periods per 
week you entered on the Class List page. 
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Once you are done making all changes, MAKE SURE TO SAVE by clicking the Save 
Data button. 

 
All work will be lost if you do not save. 

 
You can then click “Go Back to Class List” button to return to the Class List page and 

view another class. 



Using SESP 
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There may be several reasons why a student will not show up on your class list: 
 
1. If a student was admitted to your school or initially referred from GE on or after 1/3/2011, the 

student will not show up on your class lists.  Follow the instructions on the next page to add a 
new student. 

2. If the student changed classes on or after 1/3/2011, the student may be listed under the old 
class.  Please check to see whether the students is listed on the old class and enter any changes 
under the old class.  If you cannot find the student, follow the instructions to add a new 
student.  Do not add a new student if the student is already showing up on the site, we do not 
want to count students more than once. 

3. If the student is incorrectly coded in ATS, the student may not show up on SESP or they may be 
listed under a different class.  Check in ATS what class the student is listed in and check SESP 
under that class.  If they are not coded as a special education student, please make sure to 
code them correctly in ATS.  If needed, follow the instructions to add a new student. 



Using SESP 

Adding a New Student 
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To add a new student, click the “Add additional students” button at the 
bottom left corner of the screen. 
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Using SESP 

New fields will appear where you can enter the student’s ID, name, 
current grade level, and current service.  You will need to enter the 

number of periods of service that they will receive in each type of service 
as well as the projected grade level for 2012-13.  All fields are required.  

 
When you have finished entering all fields, click Save to add that student 

to your class list. 
 

If there are additional students to add, you can repeat this step. 
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Once you have added a new student, they will appear on your class list in 
alphabetical order.  You will be able to tell that they are a new student 
because a Delete button will appear in the New Student column at the 
far right.  If you need to delete any students that you have added, you 

can click the Delete button to remove them from your list. 

Using SESP 



Using SESP 
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Once you have reviewed the 
students in all classes, click the 
“School Summary” button to view a 
summary for your school. 



Using SESP 
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The Class Allocation page will show the total number of  current students and the total number 
of projected students for each service category based on what was entered on the individual 
Student Projection pages.  If these numbers are incorrect, please check on the student level 
pages to see if something was entered incorrectly. 



Using SESP 
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Each school can indicate if they are a Barrier Free Site using 
the drop-down menu. Schools can also provide additional 
information about specific students, classes, or general 
comments about the school in the Comments section. If 
schools have special programs like ASD programs, bilingual 
programs, etc, they should enter that here.  Schools should 
be as concise and specific as possible in their comments. 
Note, there is a 500 character limit in this section.  



Using SESP 
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Once you are done reviewing, adding comments, and agree with 
the numbers on this page, MAKE SURE TO SAVE by clicking the 

Submit button.  This will let us know that you have viewed the data 
and will allow us to flag each your school as completed on 

completion reports. 
 

When a you have clicked Submit, your username and a time stamp 
will be displayed at the bottom right corner.  This will allow us and 

your network to see if you have submitted your totals. 
 



Additional Information and Important Dates 

Special Education Projections:   

There are multiple phases in the process for special education projections.  SESP 
is the first phase.  The Division of Portfolio Planning will use the SESP 
information provided to inform the initial projections for non-incoming 
grades. 

Determinations about incoming grade targets and new admit projections will be 
communicated to schools in advance of the initial projections to the greatest 
extent possible.   

Important Dates: 

SESP will be open for changes until January 27. 

Initial Projections will be available on the Register Projections Site (RPS) at the 
beginning of March. 

Webcasts will be held for Networks and principals when the Initial Projections 
are posted to give instructions on using RPS and the appeals process. 
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Support 

Network teams are prepared to provide support throughout the SESP and 
Register Projections process.   

If you have any questions about SESP or the projections process, please contact 
projections@schools.nyc.gov.  Please CC your network leader on all 
communication. 
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mailto:projections@schools.nyc.gov
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